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Overview

H-1B cap registration basics

How to set up an employer cap registration account

How to review, approve and sign an H-1B cap registration

prepared by your Fragomen attorney
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H-1B Cap Registration

Your organization must set up a cap registration account, even if your immigration counsel will 

draft and submit registrations on your behalf

Does your organization have multiple EIN entities?  

If so, your company will need to set up an account for each entity that will sponsor H-1B workers

Your organization’s account(s) must be maintained by an employee authorized to sign 

immigration benefit requests for the organization

More than one authorized signatory is permitted, but each must have a separate account

One signatory can hold multiple EIN accounts -- but see below!

Multiple registration accounts?  

Each must have a unique email address associated with the account

Basics for Employers
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FY 2021 H-1B Cap Registration Timeline

12/6/2019 

USCIS 
announces FY 

2021 cap 
registration 

implementation

January/February 
2020 

USCIS issues 
registration 

instructions for FY 
2021 H-1B cap

Counsel may set up 
account at any time 

or use existing 
accounts in cap 

registration system

2/24-3/20/2020

Employers can set 
up accounts for 

this cap season in 
cap registration 

system

3/1/2020 (noon ET) -
3/20/2020 (noon ET)

Employers and counsel 
draft, review, sign, 

and submit FY 2021 H-1B 
cap registrations

3/21-3/31/2020

USCIS runs cap 
selection 
lotteries

3/21-3/31/2020

USCIS notifies 
employers of 

winning FY 2021 
registrations

4/1/2020 

Petition 
filing period 

opens

6/30/2020 

Earliest 
closing date 
of petition 

filing period



How to Set Up an 

Employer Cap Registration Account
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Setting Up an Employer Account

Are you a company 

authorized signatory?  

Point your browser to: 

https://www.uscis.gov

Select the Tools tab, 

then select “myUSCIS.”

https://www.uscis.gov/
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Setting Up an Employer Account, cont’d

Select “Sign up” to 

start the account 

creation process.
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Setting Up an Employer Account, cont’d

Enter and confirm the 

email address you will 

use for this account.
Creating more than one 

USCIS account?

You will need a unique 

email address for each 

account.
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Setting Up an Employer Account, cont’d

Make sure to 

record your 

password!

Create and submit 

a password for 

your registration 

account.

(Despite the instructions, 

your password cannot 

include emojis.)



10

Setting Up an Employer Account, cont’d

Choose your preferred 

method of account 

verification.  You will need a 

verification code each 

time you access your 

account. 

Choose the method that 

is most convenient for 

you and that meets 

your organization’s IT 

security protocols.
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Setting Up an Employer Account, cont’d

Select your security 

questions and enter 

your answers Make sure to 

record your 

security questions 

and answers!
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Setting Up an Employer Account, cont’d

Choose “H-1B 

Registrant” as 

your account type.
Don’t choose 

“applicant, petitioner 

or requestor.” That 

account type is not 

appropriate for H-1B 

cap registration.
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Last Steps for Account Creation

The system may generate a backup security code

If you lose access to your authentication method, you can use the backup code 

to log in to your USCIS account

Make a record of your backup code

CONGRATULATIONS! 

YOU HAVE CREATED A CAP REGISTRATION ACCOUNT!



How to Review, Approve and Sign

an H-1B Cap Registration

Drafted by an Attorney
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H-1B Cap Registration Review Basics

The attorney will provide a passcode for each cap registration to the authorized 

signatory

As the authorized signatory, you will need to review, approve and e-sign each 

registration before the company’s attorney can submit it

Each registration can contain no more than 250 beneficiaries, so you may need to 

review, approve and sign multiple registrations

You will be able to download a list of H-1B cap beneficiaries from the USCIS system to 

a spreadsheet
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Each registration should be reviewed as 

follows:

✓ Verify that each beneficiary listing is complete 

and correct

✓ Check for prohibited duplicate registrations

✓ Check the G-28 to make sure all information is 

correct

✓ Choose the organization’s preferred USCIS 

notification method(s) on Form G-28

CAP REGISTRATION 

REVIEW CHECKLIST
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Reviewing a DRAFT Cap Registration & G-28

Point your browser 

to myUSCIS.gov 

and access the 

H-1B Registration 

Home Page.

Select “Enter 

representative 

passcode.”
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Accessing a DRAFT Cap Registration & G-28

The attorney will 

send you a unique 

passcode for each 

cap registration.
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Reviewing the G-28

You will only 

need to sign 

one G-28 per 

registration, no 

matter how 

many 

beneficiaries 

are included in 

the registration.

First, you’ll review 

Form G-28, the 

Notice of Entry of 

Appearance as 

Attorney
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Check the Information on Form G-28

On Form G-28, you 

will see the following 

information:

- Name of the attorney 

and his/her attorney 

license information

- Name of your 

organization and your 

name, title, and 

contact information
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Accept or Decline the G-28

Everything look OK 

on Form G-28?  

If so, choose “accept” 

and move on to the 

next step.

Errors on the G-28?  

If so, choose “decline.” 

The Fragomen team 

will correct the errors 

and contact you when 

the draft registration is 

ready for a second 

review.
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G-28 Client Consent

On this page, you will 

tell USCIS where to 

send notices and 

documents about the 

registration. 

Check all 3 boxes to 

ensure that you and

your company’s 

Fragomen attorney

receive information 

about the registration.
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G-28 Client Attestation

Check the box to confirm 

your organization’s 

consent to be represented 

by the Fragomen attorney 

and to have information 

disclosed to the attorney.

To sign Form G-28, enter your 

full name in the space indicated.
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Submit Form G-28

Click “submit” to 

finish the G-28.
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Review H-1B Program Rules

This page contains 

important information 

about H-1B eligibility, 

rules against duplicate 

registrations, and fee 

information. 

Review it carefully, 

then click “next.”
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Check Your Company’s Information

Check the employer’s:

✓ Legal name

✓ DBA name, if any

✓ Employer ID number 

(EIN)

✓ Company’s primary 

office address

As the authorized signatory, 

check your:

✓ Legal name

✓ Job title

✓ Contact telephone 

number

✓ Email address
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Review Beneficiary Information

You and your 

Fragomen 

attorney will be 

able to 

download a list 

of beneficiaries 

into a 

spreadsheet.
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Approve or Decline the Registration

Everything correct in 

the registration?  

If so, click “accept.”

Errors or omissions 

in the registration?  

If so, click “decline” to 

send the registration 

back to your Fragomen 

attorney for corrections.
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Authorized Signatory’s Statement

✓ Review the statement

✓ Check the box to agree

✓ Click “next” to certify 

and sign the registration
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Certifying the Registration

Read the authorized 

signatory’s certification.

If you agree with the 

signatory certification, 

click the box.

By signing the registration, you 

certify that:

✓ You are authorized by the 

company to sign.

✓ You consent to the release 

of information in the 

registration for government 

purposes.

✓ Under penalty of perjury:

✓ You have reviewed the 

registration; 

✓ All information in the 

registration is complete, 

true, and correct; and

✓ The company intends 

to file an H-1B petition 

on behalf of each 

beneficiary selected in 

the cap lottery.
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Signing the Registration

Type your full 

legal name in the 

space indicated.
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Complete Your Approval of the Registration

Click “Finish and 

send” to complete 

your approval of 

the registration.

Once you click this box, 

your Fragomen attorney 

will able to pay the 

registration fees and 

submit the registration 

to USCIS.

Make sure to 

review, approve 

and sign each 

registration 

promptly!

Your company’s 

registrations 

must submitted 

to USCIS by 

noon ET on 

March 20, 2020.
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Checking the Status of a Registration

Once your Fragomen 

attorney has submitted 

a registration, you can 

see its status.

You can also check the 

status of each 

beneficiary.

What each beneficiary status means:

❖ Selected = chosen in the H-1B cap 

lottery

❖ Submitted = registered in time for 

the H-1B cap lottery; after lottery, 

also means that not initially 

selected but registration will be 

retained in the (unlikely) event that 

further numbers become available 

in the FY

❖ Not selected = not chosen in the 

H-1B cap lottery by end of FY

❖ Denied = USCIS identified  

prohibited duplicate registrations 

and denied the beneficiary



QUESTIONS / COMMENTS?

Reach out to your designated Fragomen professional.
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