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H-1B cap registration basics
How to set up an employer cap registration account

How to review, approve and sign an H-1B cap registration

prepared by your Fragomen attorney
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H-1B Cap Registration

Basics for Employers

» Your organization must set up a cap registration account, even if your immigration counsel will
draft and submit registrations on your behalf

» Does your organization have multiple EIN entities?
» If so, your company will need to set up an account for each entity that will sponsor H-1B workers

» Your organization’s account(s) must be maintained by an employee authorized to sign
Immigration benefit requests for the organization

» More than one authorized signatory is permitted, but each must have a separate account
» One signatory can hold multiple EIN accounts -- but see below!

» Multiple registration accounts?
» Each must have a unique email address associated with the account




FY 2021 H-1B Cap Regqistration Timeline

2/24-3/20/2020

12/6/2019
USCIS Employers can set
announces FY up accounts for 3/21-3/31/2020 4/1/2020
2021 cap this cap season in USCIS runs cap Petition
registration cap registration selection filing period
lotteries opens

implementation system

January/February 3/1/2020 (noon ET) - 3/21-3/31/2020 6/30/2020
2020 3/20/2020 (noon ET) USCIS notifies Earliest

USCIS issues Employers and counsel employers of closing date

draft, review, sign, winning FY 2021 of petition

filing period

registration
instructions for FY registrations

2021 H-1B cap

and submit FY 2021 H-1B
cap registrations

Counsel may set up
account at any time
or use existing
accounts in cap
registration system




How to Set Up an
Employer Cap Registration Account
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Setting Up an Employer Account

B Official Website of the Department of Homeland Security ZREEER @‘

Are you a company

U.S. Citizenship

g g ; 8 and Immigration Help?
authorized signatory? D Services cxpaol sbaueuscsicontts @ @ D @ @ @ (ks
FORMS NEWS CITIZENSHIP GREEN CARD I TOOLS | LEGAL RESOURCES
Point your browser to:
h tos: / /WWW SClS oV ~ Self Service Tools Locators Online Resources Research Tools
D : .U : q myUSCIS e Find a Doctor Case Processing Times Electronic Reading Room
Explore My Options Office Locator E-Verify: Ensure Employment Immigration and Citizenship
File Online Forivs and Faes Eligibility of Your Workforce Data
Avoid Scams Research My Family's
Change My Address Class Locator e :
Se|eC'[ the TOOIS tab, By Self Check: Verify your Immigration History
Case Status Online S
T 0 QS AR :
then Se|eCt myU SC I S : e Eligibility to Work in the U.S. :ubmlttor Track a FOIA
PP SAVE: Check a Benefit 2
Ask About My Case Applicant's Immigration Multilingual Resource Center

Status

DATA AND
CORRESPONDENCE

| WANT TO... GREEN CARD CITIZENSHIP



https://www.uscis.gov/

Setting Up an Employer Account, cont’d

Select “Sign up” to &) it
start the account
creation process.

O myUSCIS makes immigration simpler 0 Try us on mobile

mylSCIS provides a personalized account to help you navigate the immigration You can use myUSCIS anytime and on
process. On myUSCIS, you will find: any device,
¢ Up-to-date information about the application process forimmigration
benefits;
.

Tools to help you prepare for filing and help finding citizenship preparation

classes; and

Information to help explore your immigration options




Setting Up an Employer Account, cont’d

Enter and confirm the EB s, Cirizenship

nd Immigration

email address you will

use for this account. :

S [ 4 g h
‘Your USCIS account is enly for you. De not create a shared account with C re a-tl n g m O re t an 0 n e
i friends. i & Bl 2 p . - -
;T::,V,:;,;l,,r;:;:,;:‘:;,rl.::l:,l‘;;;::nh allow us to best serve you and - U S C I S aCCO u nt?
You must provide your emall address below if you are the ane who s . .
filing & form online. submitting an cnline request, or tracking a case. YO u WI I I n eed a u n Iq u e
Email .

email address for each

@ = account.

Email confirmation

®

ss is used to log in to your USCIS Account All USCIS
emall communicatiOng will be sent to this address,

gy TEve an account?

Sign In

Legal
e Department of Homeland Security Consent
® DHS Privacy Natice

¢ Paper Reduction Act Burden Disclosure Notice




Setting Up an Employer Account, cont’d

Create and submit Sl i i
a password for
your registration Create a Password

account. ‘Q' Make sure to
r 4 L

and Immigration

Your passward must be between 8 and 64 characters, and can

record your
password!

contain letters, numbers, special characters and emaojis.

(Despite the instructions,

your password cannot

include emaojis.)

Password
Show Password
Password strength:

Passworl d confirmation

Show Password
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Setting Up an Employer Account, cont’d

Choose your preferred
method of account
verification.

Two-Step Verification Method

Every time you log in, you will be given a verification code. What is your
preferred method to recelve your verification code?

© Use an Authentication App What is an
Retrieve codes from an authentication app Authentication
(such as Authy or Google Authenticator) on App?
your mobile device.

SMS Text Message
Receive a text message to your mobile
device when signing in.

Email
Receive an Email when signing in.

You can use most Time-Based, One-Time Password (TOTP) applications for

added security, which will ask you to enter a unique verification code
generated by the selected application on your mobile device

USCIS advises that you read the privacy policies of any application you use,
especially if you share any personal information. USCIS is not responsible for
the information collection practices of non-USCIS applications.

[ 4

You will need a
verification code each
time you access your
account.

Choose the method that
IS most convenient for
you and that meets
your organization’s IT
security protocols.




Setting Up an Employer Account, cont’d

SeleCt yOur Security Provide Password Reset Answers
guestions and enter

5 WS SRCUTITY LSO il MUl remember e ansSWers 1o (hese Juestio U BiEr Need 10 résel \yaur .
your answers o ) _ Make sure to
= e - N=r. record your

security questions
and answers!




Setting Up an Employer Account, cont’d

Choose “H-1B Account Type
Registrant” as

yOUI’ aCCOUHt type Select an account type: 0
‘7~" Don’t choose
“applicant, petitioner
or requestor.” That
account type is not
appropriate for H-18

I am an accredited representative of a qualified organization that is recognized Cap reg IStratI O n D

by the Department of Justice in accordance with B CFR part 1292,

+ lam an H-1B registrant.

- Aregistrant account can be used only to submit H-1B Registrations,

| am an applicant, petitioner, or requestor. - -

USCIS only offers certain benefit types for online filing. Please refer to [ 4 S
uscis.gov for further guidance.

You cannot file an H-1B Registration with this account type.

I am a Legal Representative.

If you are an attorney or accredited representative that requires the
submission of a Form G-28 and are submitting H-18 Registrations an behalf of
an H-18 employer or agent, you must use a Legal Representative account.




Last Steps for Account Creation

» The system may generate a backup security code

» If you lose access to your authentication method, you can use the backup code
to log in to your USCIS account

» Make a record of your backup code

CONGRATULATIONS!
YOU HAVE CREATED A CAP REGISTRATION ACCOUNT!

.



How to Review, Approve and Sign
an H-1B Cap Regqistration
Drafted by an Attorney
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H-1B Cap Registration Review Basics

» The attorney will provide a passcode for each cap registration to the authorized
signatory

» As the authorized signatory, you will need to review, approve and e-sign each
registration before the company's attorney can submit it

» Each registration can contain no more than 250 beneficiaries, so you may need to
review, approve and sign multiple registrations

» You will be able to download a list of H-1B cap beneficiaries from the USCIS system to

a spreadsheet



» Each registration should be reviewed as

follows:

v" Verify that each beneficiary listing is complete
and correct

v Check for prohibited duplicate registrations

v Check the G-28 to make sure all information is
correct

v Choose the organization’s preferred USCIS
notification method(s) on Form G-28

.




Reviewing a DRAFT Cap Registration & G-28

Point your browser H-1B Registrations

to myUSCIS.gov

and access the The H-1B Registration period is open.

H-1B Registration * The H-1B Registration period will open from noon Eastern Time on March 1, 2020 to noon Eastern
Home Page. Time on March 20, 2020.

* Submitting a H-1B Registration does not guarantee an H-1B Visa.
» H-1B Registrations will NOT be accepted through the U.S. Postal Service.
Select “Enter

representative — I
passcode.” File a registration Enter representative passcode




Accessing a DRAFT Cap Registration & G-28

The attorney will

send you a unique

paSSCOde for each Once you enter your representative’s passcode, we will take you to review and sign the G-28
. . and any other forms prepared for you by your attorney or accredited representative.
cap registration.

Enter a representative passcode

Enter your representative’s online case access passcode

Passcode

| >
_ MDB-E4B34-F369E-2D4D

Example: MDB-C6D49-2005F-038F

Submit and continue

Cancel

FRAGGMEN 18




Reviewing the G-28

First, you'll review
Form G-28, the

Notice of Entry of e :
: : You will only
Appearan @ Security reminder -C)- _
SU R y =7, heed to sign
Attorney If you do not work on your form for more than 30 days, we will delete one G-28 per
your data In order to prevent storing personal Information regis tration, no
Indefinitely.
matter how
many

beneficiaries
are included in
the registration.

Review the G-28

FRAGGMEN 19




Check the Information on Form G-28

Review the G-23

Review all responses Berept on decling

Review the Notice of Entry of Appearance as S Print
Attorney or Accredited Representative form
information

Here is a summary of all the information you provided in your application.

IFanything is incorrect ar missing, you should deeline the G-28 an the next page and cantact your
representative. We will allow your representative to edit the information in the draft form, and resend
it to you for your review.

View draft snapshot

About Representative
Wour Name

Provide your name John Smith

Your Role

Select your representative rale | am an accredited representative
of a qualified nonprofit religious,
charitable social service or

FRAGGMEN




Accept or Decline the G-28

Review the G-28

Review all responses Accept or decline

Accept or decline the G-28

if the information provided in the G-28is complete, true, and carrect,
you should continue to the signature page.

If anything is incorrect or missing, you should decline the G-28 and
contact your representative. We will allow your representative to edit
the information in the draft form, and resend it to you far your review.

é (®) | accept the G-28 and want to provide my signature

| decline the G-28 and want to send the draft form
back to my representative to make updates

Next

< Back




G-28 Client Consent

Review the G-28

Review all rasponsas Accept or decline

| request that USCIS send original
+ notices on an application or petition
to the business address of my
attorney or accredited representative

Client's consent to release of information as listed in this form.

If you want DHS to send original notices and secure identity documents
to your attorney or accredited representative instead of directly to you,

please select one or both boxes below. % | request that USCIS send any secure
identity document (Permanent
Resident Card, Employment
Authorization Document, or Travel
Document) that | receive to the U.5.
business address of my atterney or
accredited representative (orto a
designated military or diplomatic

address in a foreign country (if
USCIS will send notices to both a represented party permitted)).

(the client) and his. her, orits attorney or accredited

reprasentative either through mail or electronic

delivery. USCIS will send all secure identity

documents and Travel Documents to the client's U5, | request that USCIS send any

mailing address. é original notice containing Form 1-94
to me at my U.S. mailing address. |
understand that | may change this
election at any future date through
written notice to USCIS.

USCIS will also send the Form 1-94, Arrival Departure




G-28 Client Attestation

| have requastad the reprasentation of and
corsented to belng representsd by the attorney or
accredited representative named on this form.
According to the Privacy Act o 1974 and LLE.
Department of Homaland Security {DHS) policy, |
also consent te the disciosure to the named
auorney or accrediied representative of record
pertaining to me that sppears In any system of
records of USCIS, ICE or CBP.

9 B | have read and agree to the
client's statement

Cliert's cignature




Click “submit” to
finish the G-28.

Submit Form G-28

Rewiew all responses Aceept or decline

Submit the G-28 for your case

&
;

é{f-

S,

i

Once you submit the G-28 below, itwill be added to
your cage.

Your case status will be updated on your and your

representative's account home pages.




eview H-1B Program Rules

H-1B Registration

LS. employers or agents whe seek to obtain H-1B nenimmigrant elassification on behalf of an
indvidual subject to the H-18 numerical allocations will need to submit a registration during a
desigrated registration period, unless the registration requirement is suspended by USCIS.

The annual initial regi 1 period will last a mi of 14 calendar days and will startat least 14
calendar days before the eadiest date on which H-1B cap-subject petitions may be filed fora
particular fiscal year.

If 3 sufficient number of registraticns projectad as needed to reach the H-1E regular cap have not
been received within the 14 days initial registration period, we will notify all registrants who have
praperly registered that their registrations have been selected. We will keep the registration open past
the initial registration period until we have determined that we have received enough registrations
projected as needed to meet the H-1B regular cap.

After the end of the initial registration periad, if USCIS has received mare registrations than needed to
meet the projected number of registrations to reach the regular cap, we will randomly select &
sufficient number of registrations. A similar process will apply for those who may be eligible for the
numericalty limited cap exemption. & Form I-129, Petition for a Nonimmigrant Worker, may then be
filed by theempleyer based on a selected registration te request classification of the beneficiary as an
H-1Bworker,

@ Before you start your registration

B2 Eligibility
AUS. employer or agent may file H-1E cap petitions, and as such, will be required to
submit an H-18 Reglstration to be eligible to file the H-18 cap petitien

U.5. Employers: Persan or entity In U.S. that: Engages a person to work in the U.S.
Has an employer-employee relationship with the beneficiary; and Has an FEIN.

Agents: A LS, individual or company in business as an agent may file an H-18
Registration for workers who are traditionally seltemployed or workers who use
agents to arrange short-term employment on thelr behall with numerous employers,
and in cases where & foreign employer aitherizes the agent to act on its behalf,

& Duplicates

Aregistrant may only submit ane registration per beneficiary in any fiscal year. If a
registrant submits mare than one registration per beneficiary in the same fiscal year,

all those registration will be considered invalid.

Fee
Fee: 510 per registration

We will send you to Pay.gov, our safe, secure payment website, to make your
payment and submit your registration online. If your current document is incorract
due to a typographical or clerical error caused by USCIS, there is no fee.

Refund Policy

USCIS does not refund fees, regardless of any action we take on your application,
patition, or request. By continuing this transaction, you acknowladge that you must
submit fees in the exact amount and that you are paying the fees for a govermment

service, You further agree that the filing fee, biometric fee, and any other paid costs
related to this financial transaction are final and not refundable. Please refer to the
instructions for the form(s) you are filing for additional information or you may call
the USCIS Contact Center at 800-375-5283. For TTY (deaf or hard of hearing) 800-767-
1833.




Check Your Company’s Information

H-1B Registration Summary

S Prine

Here i a summany of all the infarmation you provided in your reglstration.

Make sure you hawve provided responses for everything that applies to you before yau submit your
registration. You can edit your responses by going to each registration section using the site

nawigation.

About Registrant
Employer/Agent

‘hat is the legal name of the prospective
petiianing company or arganization?

‘What is the Daing Business As name of the
prospective petitioning com pany or

prganization?

‘What is the employer identification numiber
[EIN] of the prospective petitioning compamy
of argan| zation?

‘What is the primary 1.5, office address of the
prospeciive petitioning com pany or
organization?

Autharized Signatory

What is the authorized signatory’s legal
mame?

‘What is the suthorized signatory's title?

What isthe authorized signatory's
contact information?

Email address

456 Company

X Company

00000000

United States

200 Second Strest
Suite 900

Mew York, MY, 10021

John Smith

Accredited Representative

(333} 333-3333

johnsmith@123.com

FRAGGMEN




Review Beneficiary Information

About Beneficiary
Ghien name (fiet name) Third

Beneficiary Infarmation
Middle name - .

Given name {first name] First Fanily name (last name) Parson P o YOU and you r

Middle name - \What is the beneficiary's gender? female F rag O m e n
& S g
Family name [last name] Person \What is the beneficiary's date of 01/12/1984 atto rn ey WI I I be
birth?
- » able to
What is the beneficiary's gender? male What is tha beneficiary's cauntry of Panama .
download a list
What is the benaficiary's date of 02/19/1980 - o | Panama . .
What is the beneficiary's country of alld L
e e s of beneficiaries
What is the beneficiary's country of Urugu ay What is the beneficiary's passport 29727727 I nto a.
birth? filifmber?

spreadsheet.

Does the benaflcany have a Yes

What is the beneficiary's country of UrLIgLI ay

master’s or higl

citizenship?

forthe advanced degree exemption

What is the beneficiany's passport 91919191919 under (KA 2L4(g) [5G}
number?
Does the beneficiary have a Yes

master's or higher degres from a

U5, institution of higher education

such that the beneficiary is eligible
for the advanced degree exemption

under INA 214(g)[5)(C)7 < Back ~ Petumtotop




Approve or Decline the Registration

Accept or decline the H-1B Registration

If the information provided in the H-1B Registration is complete, true,
and correct, you should continue to the signature page.

If anything is incorrect or missing, you should decline the H-1B
Registration and contact your representative. We will allow your
representative to edit the information in the draft registration, and
resend it to you for your review.

+ @ | accept the H-1B Registration and want to provide

my signature

| decline the H-1B Registration and want to send
the draft registration back to my representative to
make updates

£ Back
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Authorized Signatory’s Statement

v Review the statement

v CheCk the box to a}gree Authorized Signatory's Statement
v" Click “next” to certify
and sign the registration

You must read and agree to the statement below.

é | can read and understand English, and have read
and understand every question and instruction on
this registration, as well as my answer to every

question.

o - B

€ Back




Certifying the Registration

By signing the registration, you
certify that:

Read the authOI’Ized Authorized Signatory's Certification and )
Signature v You are authorized by the

signatory’s certification. il company/to/sign!
" v" You consent to the release
& of information in the
If you agree with the registration for government
signatory certification, ) |L0Jurdposes. .
- nder penalty of perjury:
click the box. St s R P v You have reviewed the
dadeinan it e registration;
- o v' All information in the
vt egtmon s vt slone registration is complete,
i st vt oot true, and correct; and
The company intends
Sdahin to file an H-1B petition
» e on behalf of each
authorized signatory's statement. beneficiary selected in
the cap lottery.




Type your full
legal name in the
space indicated.

Signing the Registration

Authorized Signatory's Signature

gnaturs below by
typing your fisll legal name. We may consider your
registranon to be invalid if you do not completely fill
UT and Slectroncally sign this registration, We wal

record the date of your signature with your




Complete Your Approval of the Registration

Finish the H-1B Registration and send to your
representative

Once you finish below, your representative will need to pay for and
officially submit the registration to USCIS. He or she will also submit the
(G-28, which establishes your representative's eligibility to appear and
actonyour behalfin USCIS immigration matters.

Once your representative has submitted your registration, you should
check your home page for any updates or actions on your case.

( Finich and sen

{ Back

0
*~~" Make sure to
N=(. review, approve
| and sign each

registration
| promptly!

Your company’s
registrations
must submitted
to USCIS by
noon ET on
March 20, 2020.




Checking the Status of a Registration

0 . .
Once your Fragomen W ¢ What each beneficiary status means:
. B 456 Company - -
attorney haS SmeItted Submitted on January 17, 2020 4 L Q:Q Selected - Chosen In the H_lB Cap
a registration’ you Can ::’:-;l;apurz;c:ssingyourcase.Itcantakeuptndshourstnpro@ssyourcase |Ottery
see Its status. Form Status Action % Submitted = registered in time for
H-1B Registration Submitted View PDE the H-1B cap lottery; after lottery,
also means that not initially
You can also check the selected but registration will be
retained in the (unlikely) event that
status of each Liew CSV of beneficiary table further numbers become available
benef|C|ary Beneficiaries Status Action in the FY
l:::r[SEIIT]US:EfOIld f::—l:::‘-itc:ﬁ;.'J.H;w.'-‘.-:'mfln;? b X3 Not SEIGC'[Ed = not Chosen in the
S cobmitted beicie H-1B cap lottery by end of FY
02/15/1980 OOEAORISII6181448 S
Person, Third Denied (duplicated] N/A o Denied = USCIS |dent|f|ed
01/12/1984 152B359770564635360

prohibited duplicate registrations
and denied the beneficiary




QUESTIONS / COMMENTS?
Reach out to your designated Fragomen professional.
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